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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1| USB = =% Universal T T A
Serial Bus gl
2 | Laptop % Notebook PC s gl TAT A
g STTaT &)
3 | HDTV i Size Height Width Diagonally I FIE ofF C
7 et STl ) GELl
4 | spams ¥ A TR IR 2 1 6 2 5 C
?
5 | Internet #1 %% open FTT & My computer browser T® start menu T¥ player 7% B
? 9% double double click double click double click
click =21 FT FT FT
6 Ms-word & spelling Red Green Yellow Black A
mistakes color #T
AT T 90T g
7 | MS-Word & & ctrl+ left right center IILIE Tl B
shortcut key
alignment 3 forT ST et
2l
8 | Ms-Word # scale drop 200 100 90 500 A
down bar & maximum
scale percentage fa=T
graT gl
9 | wwom a$ A, footnotes, Hyperlinks Bookmarks Word fields Cross-Refenc A
endnotes & indexes Ig 99 e
& Tvg =70 T T
2l
10 | Ribbon # tabs 6 8 7 9 c
2l 2
11 MS-Excel & kil Name Name Name Editor Name Chart A
TEIWT Y g0 selected cell Manager Changer
range T AT ATH T T 3]
12 MS-Excel & w7 Name Name Name Editor Name Chart A
TETHT 4 29 selected Manager Changer
cell range #T wger faam g
T edit FT THT
13 MS-Excel & FT Name Name Name Editor Name Chart A
TEIT Y 20 selected cell Manager Changer
range FT Tg< {3 gam a1
remove F¥ T g




Sr.No Question Option A Option B Option C Option D Provisional Ans.
14 MS-Excel & Switch Change Swap Exchange A
command T TEATT FT gH Row/Column Row/Column Row/Column Row/Column
chart & X-Axis ¥ Y-Axis
F =19 switch 2 T 8|
15 MS-Excel & cell reference position Name number C
T TEHTA 2 24 cell
address T % |
16 PowerPoint #, action Insert tab- Insert tab Home tab- Home tab- C
buttons draw F% ¥ T Image group -picture Drawing style option
7 tool TEWTA wT Group option
2l
17 | PowerPoint # additional Master slide Main slide New slide IYIR TRl C
slide option &
add ¥ % |
18 | PowerPoint #, individual Only master Only for Text or object IULE § | ol C
slides T animation effects slide paragraph
T apply FX T
2l
19 | PowerPoint #, Arrow Home tab- Home tab- Home tab- IYLIE Tl C
draw % % forw I styles option style option Drawing
tool TETATH FTd g option
20 | PowerPoint #, Design View File Edit A
Background command
group
tab # g
21 | Over long distance =¥ & & LAN WAN MAN ITF &Y B
FIH THTT FT network
connect FRITE@ATE ?
22 | windows 10 # screen 800 x 600 800 x 900 1024 x 768 800 x 1024 A
resolution T
T qaE wH
range 2|
23 | windows 10 ¥ Date & Time T LEG B
Icon SEHTA FY qTEE i
THT TSAT AT AT T 3|
24 windows 10 # Date & Tool Bar Task Bar Menu Bar Address Bar B
Time =g icon
AT
ST 2]
25 windows 10 & FTEMTOrE: Recycle Bin Task Bar My Computer My B
Tg screen Documents

o fr=rer areg  grar g




